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Remove supporting notes in red
Name

Your P number

Programme 

Product title

Description of Core Functionality
One sentence that describes what your system will do.
Supporting use cases

List here the use cases that will support your core functionality.
Product Justification (Who needs the system and why?)

Details of who the product is for. Why is the product needed?
Shared Functionality
What components of your product are to be shared with other members of your team?
Topic and Description of News Report
You need to decide on some research topic that is related to your project in some way.  This could address such issues related to security, data protection, international laws.
Ethical Review

Are there any ethical issues related to your project?
The University requires all undergraduate final year projects to undergo an ethical review and, where human research ethical issues are identified, to ensure that these issues are addressed.

For the majority of projects, the outcome will be either ‘No ethical issues’ or ‘minor/major ethical issues which have been addressed’; in these cases approval can be given by the supervisor.  In the unlikely event that the outcome is ‘ethical issues that have not been addressed’, the completed form will need to be forwarded to the Faculty Research Ethics Committee. A consent form is available later in this document.
Ethical Issues Identified 

You need a statement here about what potential ethical issues there are with your project and how you intend to address these. The two most likely issues to consider are if you are carrying out user testing for your system and what you plan to do about the data stored in your system.

For user testing you need to address informed consent, right to withdraw and anonymity of test subjects.

Informed consent means that each test subject is told what the project is about and what part they play in informing the work.

Right to withdraw requires you to clearly explain that they may stop participating at any point in the process.

Anonymity requires you to report on the test subjects in such a way that it is not possible to deduce who they are.  For example if the real name of a test subject was John Smith, you would replace their name with a code, for example TS001.  In your report when you refer to John Smith you would use TS001, thus protecting their identity.
See the consent letter at the and of this document
Once you had discussed the above issues related to your test subjects you need to consider what you are going to do about the data stored in your system.

There are two data pools to consider…

1. The data from any user testing as discussed above

In the case of the test data obtained above you need to state that it will be stored on a secure password protected device.

2. The data you use within the system to test the system functionality

In the case of the system data the simplest way to address this is to use fictitious data in testing your system.
Checklist
Has the project proposal identified any of the following research procedures?
Probably “yes” for the first one and “no” for the rest
1. Gathering information about people through: Interviewing, Surveying, 

Questionnaires, Observation of human behaviour



Yes / No

2. Using archived data in which individuals are identifiable


Yes / No

3. Researching into illegal activities, activities at the margins of the law or 

activities that have a risk of personal injury




Yes / No

4. Supporting innovation that might impact on human behaviour 

e.g. Behavioural Studies






Yes / No

If ‘Yes’ to any of 1-4 above:  have you considered the following? 
Probably a tick in all the following except for the second one
( Providing participants with full details of the objectives of the research

( Providing information appropriate for those whose first language is not English

( Voluntary participation with informed consent

( Written description of involvement

( Freedom to withdraw

( Keeping appropriate records

( Signed acknowledgement and understanding by participants

( Consideration of relevant codes of conduct/guidelines

Ethical Review Outcome
Most likely a tick on option 2 (all projects have ethical issues)

(  1.
No ethical issues


(  2.
Minor ethical issues which have been addressed and concerns resolved


(  3.
Major ethical issues which have been addressed and concerns resolved


(  4.
Ethical issues that have not been resolved/addressed


Authorisation
If the outcome is no. 3 or 4 above, this form should be forwarded to the Faculty Research Ethics Committee.

Signature of student

________________________________ 
Date 



________________

Signature of supervisor
________________________________ 
Date 



________________

Signature of second reviewer 
________________________________ 
Date 



________________
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	Participant consent form 

	Researcher name :



	The researcher named above has briefed me to my satisfaction on the research for which I have volunteered. I understand that I have the right to withdraw from the research at any time. I understand that, within the constraints of this research project, my rights to anonymity and confidentiality will be respected.



	I agree to the researcher using information from this activity as part of published papers and conferences.



	I agree to the recording of the session.



	Signature of participant ______________________________________



	Date: 

	One copy of this form should be retained by the participant and another by the researcher.




	


